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1.0 PURPOSE

1.1 The objective of this procedure (s to provide standard (nstruction for the operation Kern Electronic Balance.
1.2 To detormine and provide the resources noeded to ensure valld and rellable results when monitoring or measuring is
used to verify the conformity of products and services (o requirements.
1.3 To ennure that the resources provided,
) aro sultable for the specific type of monitering and measurement activities being undertaken;
b) are maintained to ensure continuing fitness for theit purpose.

1.4 rotain appropriate documented Information as ovidence of fitness for purpose of the mgnuorlng and measurement
rasourcos

2.0 8COPE

2.1 This applies to the safe operation of the balance by the authorized laboratory persannel.
2.2 Measurament traceabllity, When mensurement traceability i @ requirement, of s considered by CWD to be an
essantial part of providing confidence In the validity of measuremant resulls, measuring equipment shall be;

a) calibrated or verified, or both, al specifiod Intervals, or prior 10 use, against measurement standards tracenble
to international or national measurement standards; when no such standards exist, the baais used for
calibration or verification shall be retained as documented Information,

b) ldentified In order to datormine their status;

¢) safeguarded from adjustments, damage or deterioration that would (nvalidate the calibration status and
subsequent measuremaent results,

23 To determine if the validity of provious measurement resullts bhas been adversely affected when measuring
aquipment is found to be unfit for ita intended purpose, and shall take appropriate action as necessary,

3.0 RESPONSIBILITY

3.1 The Head of Laboratory shall manage the administrative and techriical operations of the laboratory.
3.2 The Laboratory Analyst must control and maintain the equipment.

4.0 DEFINITION OF TERMS

4.1 Calibration - (s the comparison of measurement values delivered by a device under tost with those of
a calibration standard of known aceuracy.
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8.0 PROCESS FLOW STEPS o o
STEP | INPUT PROCESS FLOW OUTPUT | RESPONSIBLE

aYany
@ [ Phugthe e adeplar (230 VAG 9,0 /400 mA) ] Lkt it
() [ s e | sy
@ [ Wit <up the bialanes for 8§ minutes j X Laboratory Analyst
@ Lﬂnluwm  rowkld W bower i he ymbol ) ] Leboratory Analyet
@ Lm the bolance In the weighing mode by prawsing the ] Laboratory Analyst
onfofl key
@ L fot the bnlnnos 1o zaro by prassing (he tare kny Laboratary Analyst
@ [ Plaoe the vessel on the welghing pan Laboratory Analyst
@ [ Prous the tare key, balance display turme 1o 0,009 ] Laboratory Analyst
@ Pmumuuonmam::ummaonwwam M) € Labiinkiey Anatnt
[ Usa o brush 1o remove powder splils and oloth 1o alean
the pan Laboratory Analyst
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6,0 PROCESS DETAILS

6.1 Proparation -
Plug the main adapter (230 V AC / 9V DG / 400 mA)
in the sockel

Adjust the levaeling screws to ensure the balance s at
stable, horizontal position by viewing ot the air
bubble. Air bubble must me at the center of the
oiraular marking,

Wi —up 1he balence for & minuies

6.2 Operation
The balance (s provided with power if tha symbol |
(*) Is visible

Placo the balance in the welghing mode by
praasing tho on/off koy
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Place the vessel on the weighling pan

| Prosa the tare key, balance display tums to 0.00g

Put the load on the vessel and rend off the |
weighing value.

6.3 Cleaning

"Uso a brush to remove powder spills and cloth 1o
| cloan the pan

6,4 HEALTH AND SAFETY
6.4, 1Personal Protective Equipment (Face mask and Laboulory Gown) must worn when weighing media
6.4.2 Nover use the balance in rooms where there (s a danger of explogion,

7T.0RECORDS RETENTION

7.1 Active Rotzntlon « Indefinite retention period for current or active documents for both electronic and hard copy
Master Copy

7.2 Innctive/Archival Retontion — shall be kept for active three (3) years or may request for an extension as deemed
necessary (hardocopy), for electronic/soft file; it ahall bo kept in a separate folder named "Obsolete Master
Copy/Original®

8.0 REFERENCE

81150 98001:2015 QMS Standard
8.2 Ko Electronio Balance Oparation Manual

9.0 ATTACHMENTS
9.1 Equipment Monitoring Form
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10.0 DISTRIBUTION LIST
i _S:C_)PY HOLDER NO. _DEPT/SEC/COPY HOLDER
1_ b Gcnofnl Mnnlqor
8 Labaratory (Ouumy Control Dlvlllon)

Noto 2: Mastor Copy Is In the custody of the Decument Control Conter
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